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Mission Statement 
Our aim is the pursuit of academic excellence though Vocational Education and Training 
by preparing learners for the world of work and to assist them not only to achieve the best 
possible professional and educational certification, but also to inspire a love of learning, 
thus laying the foundations for life-long personal development and learning. 

CCL places learners at the centre of college activities and is committed to ongoing 
improvement in the services offered to learners. 
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Introduction:  
Central College Limerick is a Further Education College established in 1997 and located 
in the Presentation Campus, Sexton Street, Limerick. CCL is the largest provider of Post 
Leaving Certificate Programmes in the Irish Voluntary Sector. CCL offers an excellent 
range of professional career courses at both Level 5 and Level 6 on the Irish National 
Framework for Qualifications (NFQ) which are accredited by Quality Qualifications Ireland 
(QQI).    
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Student’s Charter 
Central College Limerick   
  

Central College Limerick (CCL) is committed to providing equal opportunities for 
all candidates. CCL undertakes to pursue excellence in the way it engages with all 
members of the learning community and is dedicated to the enhancement of its 
learners’ experience. The Learner Charter summarises the basis upon 
which CCL interacts with the learner and upholds its commitment to 
educational quality and excellence.  

  
  
The Charter emphasises the need for collaboration and cooperation between staff 
and learners. It gives an indication of the responsibilities of each 
group. CCL’s objective is to build an open, friendly, supportive, and learner-
centred atmosphere that promotes best practice through a shared devotion to 
learning and through shared values such as mutual respect, equality and 
inclusivity.    
  

I.  Central College Limerick is committed to an environmental experience for 
students that includes excellent educational experience that is in keeping with the 
changing requirements of learners, employers and the community, is relevant, 
practice-led and research- informed.  
 

II. Central College Limerick is committed to ensuring an environment where their staff 
are proactive and provide a teaching environment that is properly resourced, 
planned, appropriate, clear in its outcomes, and learner	centred.	   

 
III. Central College Limerick is committed to ensuring clean, accessible and safe 

premises. One that complies with the Health and Safety Statements and Policy 
documents, as part of this, and, where possible, access for people with disabilities, 
and others with specific needs.  

 
IV. Central College Limerick is committed to providing equal opportunities for all 

candidates, through its courses/Programmes and Related Activities, in terms of –   
  

• Marketing   
• Recruitment   
• Interviews   
• Selection   
• Initiation / Induction Programmes   
• Delivery of Courses/Programmes   
• Additional Help/Tuition   
• Assessment Procedures   
• Appeals Procedures  
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V. Central College Limerick is committed to ensuring a learning 
environment promotes equality and values diversity. One which is open, inclusive, 
ethical, safe and does not discriminate on the grounds of gender, civil status, family 
status, sexual orientation, religion, age, disability, membership of the Traveller 
Community or race including colour, nationality, or ethnicity, and where the human 
rights of all who avail of the services provided are protected.  
 

VI. Central College Limerick is committed to providing equal opportunities for all 
candidates, in terms of the following-   
  

• Opportunities for entry   
• Access to facilities  
• Opportunities for learning   
• Opportunities for Improvement   
• Opportunities of Advancement   
• Opportunities for Success (relative to candidate’s own personal 

strengths) in accordance with the Accrediting Bodies ‘Reaching the 
Level’ Guidelines   

  
VII. Central College Limerick is committed to ensuring that all candidates are fully 

informed in relation to –   
• Registration   
• Fees/ cost   
• Exemptions (in/where applicable)  
• Specific Course Content   
• Students Discipline  
• Academic Support and guidance  
• How personal and academic information is being stored  

 
  

VIII. Central College Limerick is committed to providing an accurate and up-to-date 
information, and timely notice, in relation to courses/programmes, events, 
assessments, exams, policies and procedures and any changes that would affect 
your studies  
  

IX. Central College Limerick is committed to providing clear guidelines on what is 
expected of you in the learning environment, over the course of a programme, and 
during assessment and the opportunity for students to provide formal feedback on 
their learning experience or any issues or problems that may arise in the delivery 
of the course.  
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X. Central College Limerick is committed to providing a learner environment that 

makes best use of technological advances where possible and has regard to 
teaching and assessment related developments. CCL are dedicated to 
providing all candidates(within each individual Course/Programme) with the 
same -   

• Lectures   
• Education Aids – CDs, College Notes, Videos etc.  
• General Facilities   
• Tutorials   
• Access to the same extra Help/Aid- Tutorials   
• Access to the same Textbooks/ Journals/ Written Materials/ Hands-

Outs  
• Access to the same or similar Computer Facilities   
• Access to the same or similar Internet, and web   

  
NOTE: Candidates who require very special assistance, based on professional/expert   

report, such assistance will NOT be available to all other candidates   
  
Central College Limerick is committed to encouraging all its Vocational Candidates to be 
conscious/ aware-  
  

• That the Workplace personnel are offering an invaluable training service 
for the candidate   

  
• That the Workplace personnel are facilitating the Candidate’s successful 

completion of the Course/ Programme  
  

• Of the need to respect the time, contributions, experience and expertise of 
the staff in the Education areas providing Work Placement Experience for 
the Candidates   

  
• Of confidentiality of information in the Workplace (during Work Placement 

Experience) - with the possible exception of where disclosure is required 
by law or in the best interest of the child. The Particular disclosure of 
information, to a higher authority, is not the responsibility of the adult 
student and any such information should be passes on immediately (for 
investigation) to the Work Placement Mentor/ Manager or to the Class 
Teacher   
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XI. Central College Limerick is committed to ensuring that all candidates have a forum 

for ‘airing’ their complaints / disputes/disagreements and committed to 
addressing these (within reason) and all candidates are encouraged to feel free to 
express their complaints through any of the following channels-   
  

• Coordinator of Course/Programme   
• Coordinator of CCL   
• Director of CCL   
• Class Representatives   
• At Class Representatives ‘Meeting   
• At whole College Meetings   

  
  

XII. Central College Limerick is committed to adhering to the stipulated code of 
conduct for CCL’s Candidates in the interest of Health, Safety and Welfare at Work 
for –   

  
• Other candidates  
• Teaching Staff  
• Other staff  
• Visitors   

  
XIII. Central College Limerick is committed to implementing fully the Protocol for 

dealing I with Candidates’ Absenteeism as follows –   
  

• Candidates are instructed fully as to the implications of uncertified 
absenteeism   

• The College has an Officer in charge of Monitoring Candidates’ 
absenteeism   

• Absent Candidates who are absent again are contacted in writing   
• Further absences will necessitate interview with Central College 

Limerick’s Director and possible suspension (Board of Management 
decision)  

• Decisions may be appealed – through CCL’s Appeals Policy 
procedure   

• Absent Candidates are again informed of the implications of 
absenteeism and for the requirement of a Medical Doctors’ 
Certificate stating why they were absent   

• The implications, in terms of completing assignments and deadlines 
for assignments, are pointed out to these absent Candidates.  

 



10 | P a g e  
 

 

 

 
Some Courses offered at CCL 

All courses at CCL are subject to change at the discretion of management. 

Business Studies  
• Early Childhood Care and Education- Level 5   
• Advanced Certificate Early Childhood Care and Education- Level 6  
• Fire and Ambulance Access Course   
• Advanced Certificate Healthcare Services Supervisory Management Skills-Level 

6  
• Healthcare Support   
• Legal Office Administration   
• Advanced Certificate Community Development- Level 6  
• Liberal Arts Access Course   
• Nursing Studies   
• Social Care, Community and Health Services   
• Sport, Recreation and Exercise  
• Tourism with Business   

 
Work Experience Module:   

• Work Experience is a compulsory component of all PLC courses.   
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Central College Limerick Service Quality 
 

Service quality is determined by four basic principles. 

In order of importance, they are: 

• Reliability:   To perform our promised service consistently.   
• Responsiveness:  Willingness to help learners with a prompt service.   
• Assurance:   Knowledge of staff and the confidence they convey.   
• Empathy:   Individual, responsive attitude to learners.  

 The principles will be achieved by the quality of our staff and the consistent 
implementation of our internal business processes and directed towards the goal of 
ensuring all learners acquire a standard of knowledge, skill or competence.  

To support our mission statement, we have developed this learner charter which details 
the standard of the service that you can expect from us:  

Clear and relevant information on all programmes.  

The promotion of equality for all learners and the recognition of the diversity of all learner 
groups.   

All training is conducted by experienced and qualified trainers who provide support to all 
learners.  

All assessment is fair and consistent.  

All learners have the opportunity to give feedback on our courses   

All learners’ queries and complaints are dealt with in a professional and timely manner   

All learner personal information is handled in accordance with the Data Protection Acts 
2018 

Operation of a safety policy in accordance with the Safety, Health and Welfare at Work 
Acts 1989 and 2005   

Centre’s Commitment to Quality Assured Provision    

At Central College Limerick, our training activities are underpinned by our robust quality 
assurance and our policies and procedures.  Each of our policies and procedures have 
been developed and implemented to ensure that training is delivered in accordance with 
national standards and are consistently applied across all programmes.  
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Welcome to Central College Limerick 
 

 
 

Congratulations on gaining a place on your chosen course of study in CCL. 

We wish you well during the coming academic year and we look forward to your success 
in all examinations. 

Many of our former students are working in their chosen fields while others have gone on 
to further education based on their Post Leaving Certificate (PLC) results. 

We at CCL like to feel that dedication and effort are rewarded and to this end we hold 
regular reviews of student progress. 

PLC courses are vocationally orientated courses that provide the skills to enable people 
to find work in their chosen career area.   

PLC courses consist of three areas of study: 

• Vocational Studies 
• General Studies 
• Work Experience 
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QQI Accredited 

 
 

Central College Limerick (CCL) is authorized to offer Level 5 & Level 6 programmes 
leading to QQI awards on the National Framework of Qualifications.   

Quality and Qualifications Ireland (QQI), formerly FETAC, was established in 2012 by law 
and oversees qualifications in Ireland.  In the area of qualifications, QQI are responsible 
for maintaining the ten-level NFQ (National Framework of Qualifications).  

QQI are also an awarding body and set standards for awards they make in the NFQ. QQI 
validate education and training programmes and make extensive awards in the Further 
Education and Training sector.  

 In the area of quality assurance, QQI are responsible for reviewing the effectiveness of 
quality assurance in further and higher education providers in Ireland. For more 
information visit www.qqi.ie 

The National Framework of Qualifications (NFQ) is a ten-level system (1–10) giving an 
academic or vocational value to qualifications obtained in Ireland. NFQ levels help 
indicate how an award can be used for training, education and employment 
opportunities (see fan diagram above).   Each level is based on nationally agreed 
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standards of what a learner is expected to know and be able to do after receiving an 
award.  NFQ serves several purposes.    
 

• It ensures awards obtained in Ireland are quality-assured and recognised 
internationally   

• It is part of a system for comparing Irish and international awards    
• It supports lifelong learning by recognising knowledge and skills within a 

comparative framework even if they are not recognised by a formal award   
• It provides a system of establishing eligibility in learning processes for access, 

transfer and progression    
• It recognises awards made by professional bodies      

 
International    
NFQ is linked to similar frameworks in Europe. This helps people considering 
employment or study opportunities outside Ireland.  There are two qualifications 
frameworks at European level:    

1. The Framework for Qualifications of the European Higher Education Area also 
known as the 'Bologna Framework'. This deals with higher education awards 
(NFQ 6-10)   

2. The European Qualifications Framework (EQF), which deals with all NFQ levels 
including schools, Further Education and Training, and Higher Education    

 
Qualifications Recognition Service   
QQI offers a free Qualifications Recognition Advice Service for those seeking guidance 
on the academic recognition of awards obtained outside the Irish system.    
(http://www.qqi.ie/Pages/National-Framework-of-Qualifications-(NFQ).aspx)   
 QQI (Quality and Qualifications Ireland) is a state agency established by the Quality 
Assurance and Qualifications (Education and Training) Act 2012 with a board appointed 
by the Minister for Education and Skills.  Their functions include those previously carried 
out by the Further Education and Training Awards Council (FETAC); the Higher Education 
and Training Awards Council (HETAC); the Irish Universities Quality Board (IUQB) and 
the National Qualifications Authority of Ireland (NQAI).  QQI are responsible for reviewing 
the effectiveness of quality assurance in further and higher education providers in 
Ireland.    
   
In the area of qualifications, QQI are responsible for maintaining the ten-
level NFQ (National Framework of Qualifications). They are also an awarding body and 
set standards for awards they make in the NFQ.   QQI validate education and training 
programmes and make extensive awards in the Further Education and Training sector 
including in the Education and Training Boards. 
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Progression Opportunities into Higher Education The Higher Education Links 
Scheme (HELS) links a number of FET level 5 and level 6 awards to a variety of 3rd level 
courses in participating higher education institutions.  

Application Requirements 

Candidates are eligible to apply for this progression route only on the basis of achieving 
a linked major award, which typically requires 120 credits. Scoring is on the basis of 
credits. Component awards or achievement of less than 120 credits do not provide 
eligibility 

 It is the responsibility of the applicant to ensure that his/her further education and training 
provider applies to QQI for a major award prior to application to the CAO 

 A major award may be achieved over more than one year. However, some institutions 
require that the 120 credits used for scoring must be achieved in a ‘single sitting’, over 
one certification year, i.e. between 1 August and 31 July.  

Programme providers and applicants should refer to the individual institution’s 
requirements in this regard. In addition, some programmes in higher education require 
achievement of specified component awards, or additional awards such as mathematics 
or a language. Programme providers and applicants are advised to confirm details of any 
specific requirements with the CAO and the Admissions Office of the individual 
institutions. Once eligibility is established through achievement of the major award in the 
required timeframe (single sitting or otherwise), results are then scored based on the best 
achievement in component awards to a credit value of 120. 

The transcript for major awards lists the award code, title, grade and date of achievement 
for individual components required for the major award, and for any components achieved 
in any other certification period. QQI forwards all results achieved by applicants to the 
CAO. 

Scoring system 

Once all of the above requirements have been met, the following system is then used to 
calculate the score. 

Each level 5 and level 6 component is scored: 

3.25 for a Distinction 
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 2.16 for a Merit 

 1.08 for a Pass 

This number is then multiplied by the individual component credit value to a maximum of 
120 credits (a total of 390 points). 

It may be easiest to multiply the individual component credit value by 3 for Distinction, 2 
for Merit, and 1 for Pass, multiplying by 13 and dividing by 12. 

Visit the HELS page on the QQI website for more information and useful examples 
of this scoring system in practice.  

Alternatively use the free online points calculator at www.careersportal.ie/qqi/ 

Which Higher Education Institutes Use the Scheme? 

Universities, Institutes of Technology and some independent Higher Education 
Institutions offer place through HELS, but in slightly different ways. Universities only offer 
places from a reserved quota for FET award holders. Institutes of Technology generally 
accept applications based on any CAS or legacy NFQ level 5 and 6 awards, in open 
competition with Leaving Certificate candidates. However, they may also offer places 
through reserve quotas for QQI applicants only, for example, to some Nursing Degree 
programmes. Within institutions, some provide access to a wide range of programmes 
based on any CAS level 5 or 6 major award (achievement of 120 credits), while for other 
programmes there are specified major awards. 

For details of participating institutions please view www.cao.ie 

Note: It is the responsibility of Applicants to confirm all progression opportunities and 
details of course entry requirements, including any additional requirements, with the 
Admission Office of individual institutions and on the on the CAO website www.cao.ie 

Please see: https://www.qqi.ie/Publications/Publications/Progression for more 
detailed information on Higher Education Progression. 
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Central College Limerick Management Structure 
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Making the Most of Your Learning Experience 
 
 
WHAT CAN YOU DO? 
 

• Treat others with respect and consideration. 
• Attend classes regularly. 
• Take a positive and active part in the learning process. 
• Arrive at class on time and stay for the full duration of the class. 
• Complete assignments by the agreed deadlines. 
• Let the tutor know if you expect to be late, absent, or unable to attend. 
• Comply with health and safety requirements. 
• Abide by the rules and regulations of the centre where you are studying. 
• Inform the centre of any relevant changes in your circumstances (e.g. change 

of address). 
• Complete forms and pay fees as appropriate. 
• Let your tutor or course co-ordinator know if you need help or further support 

for your studies. 
 

WHAT CAN WE DO? 

• Treat you with respect and consideration. 
• Provide a safe and welcoming environment. 
• Offer high quality and enjoyable learning opportunities. 
• Provide you with the information you need about your programme. 
• Operate fair and consistent entry procedures to programmes. 
• Ensure that classes start and end on time and where possible notify you of any 

unavoidable changes. 
• Advise you on learning resources to support your studies. 
• Inform you of other services and supports. 
• Explain the assessment process. 
• Give you regular feedback on your progress. 
• Give you opportunities to feed back to us. 
• Deal with complaints fairly and in confidence. 
• Advise you on progression routes available to you. 
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College Rules 
 

All students are strongly advised to familiarize themselves with the college rules. This 
code has been designed to encourage responsible behaviour in relation to the following 
areas: 

 

Punctuality:  We expect students to be on time for the start of the college day and 
all classes. If you are over 10 minutes late you should not enter the 
class. 

 

Food & Beverage 

Consumption: Students are not permitted to consumer food or drinks in Classrooms 
or Computer Rooms. 

 

Breaks/Lunch:  Breaks are scheduled from 11 am to 11:10 am and lunch from 1:10 
pm to 1.40 pm.  

 

Attendance:  To ensure our students receive the full benefits associated with the 
education programme they select, the college insists you are 
available to attend all classes. Attendance and punctuality are thus 
recorded throughout the entire academic year. Attendance is 
monitored daily. Illness confirmed by a medical certificate or special 
approved circumstances are the only acceptable reasons for non-
attendance. 

 

If a student is absent for more than five consecutive days a medical certificate should 
be given to the Course Co-Ordinator. 

 

Staff:   We expect students to treat all college staff with courtesy and  

   respect.   
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Conduct: Students are not permitted to use personal electronic devices (iPads, 
phones, MP3 players etc) during class time. 

 

Attendance:  Full attendance is expected. 

 

Property:  Respect for college property is of the utmost importance.   

 

College Deadlines: Project work and assignments must be submitted on the date and   
time assigned by the tutor.  The student must submit his/her own 
work in person. Course work will not be accepted after the deadline 
has passed unless the student has a Medical Certificate on the day 
s/he returns to College. 

    

Work Experience: Appropriate workplace behavior is always expected.  All  

   students are expected to fully complete the work experience  
   component of their courses. 

 

CCL is committed to preparing students for the world of work. The Code of Behavior is 
no more than what will be expected of you as a good employee in the workplace. 
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Discipline 

Offences Punishable by suspension/dismissal 

 

• Absenteeism/Lateness 
• Theft of Property 
• Harassment of peers or intimidation of others 
• Physical aggression towards peers or staff members 
• Vandalism or willful destruction of property 
• Use of obscene language 
• Plagiarism  
• Inappropriate use of Technology 
• Bullying 
• Substance Abuse 
• Any other offence deemed serious by the College Board of Management. 

 

If a student is suspended/dismissed for any of the above actions a formal 
suspension/dismissals notice will be made.  Following an investigation of the incident, the 
Principal and or the Board of Management will provide the suspended/dismissed student 
with documentation outlining: 

 

1. The reason for the suspension/dismissal 
2. The length of the suspension /dismissal 
3. Date and time of intake meeting following suspension 

 

The Board of Managements decision in all matters is final. 

 

 

 

 

 



22 | P a g e  
 

 
 

Student Facilities 
 

Canteen Facilities: There are canteen facilities available on campus to CCL students 
outside of class time.  

 

Smoking: In compliance with EU regulations, smoking is not permitted on the 
premises.  

 

Computer Facilities: Computer and printing facilities are available throughout the day 
and after College from 3.30 pm to 4.45 pm. Students looking to enter 
a computer classroom during the day should knock and check with 
the tutor before entering the room.  

 

Guidance:  Career guidance counselling is available. 

    

Car Parking: Unfortunately, due to limited space we are unable to offer students 
parking on the CCL campus. However, Summer Street car park is 
close to the college campus. 

 

CCL Class Jumper: Students wishing to purchase a CCL jumper should contact their 
Class Representative or Course Co-Ordinator who will have 
information on the cost and ordering procedure. 

 

Gym: Any student wishing to avail of the gym facility may do so by 
contacting the Sport and Recreation / PE department.  You can only 
avail of the facility when it is not in use and when you are free from 
class. Eating and/or drinking are strictly prohibited in this area.  
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Learning Support 
CCL is committed to helping you achieve your academic goals. If you are a student with 
a physical, sensory or learning difficulty or have a medical or mental health condition that 
interferes with your learning, we can support you. 
 

 

‘Third Level Access is co-funded by the Department of Education and Skills and the 
European Social Fund as part of the ESF Programme for Employability, Inclusion and 
Learning 2014-2020’ 

Fund for Students with Disabilities 

Central College Limerick is committed to ensuring, as far as possible and within the 
framework of current legislation that all students are supported to reach their academic 
potential and become independent learners.   

If you are a student with any of the following disabilities listed below you are encouraged 
to register with the College Office and avail of the range of supports and reasonable 
accommodations that may assist you during your time here. 

1. Categories of Disability 

• Autistic Spectrum Disorder (including Asperger’s Syndrome) 
• Attention Deficit Disorder (ADD)/Attention Deficit Hyperactivity Disorder (ADHD) 
• Blind/Visual Impairment 
• Deaf/Hard of Hearing 
• Mental Health Condition 
• Neurological Condition 
• Neurologically based Speech, Language or Communication condition 
• Significant Ongoing Illness 
• Physical Disability 
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• Developmental Coordination Disorder (Dyspraxia) 
• Specific Learning Difficulties (Dyslexia or Dyscalculia) 

In order to register with office to avail of disability or learning support you must provide 
verification of your disability with supporting documentation at the beginning of the college 
academic year. 

2. CCL requires evidence/verification of a disability to support the provision of 
reasonable accommodations in College.  Students who do not have appropriate 
evidence of their disability should forward the Evidence of Disability form, see 
appendix EVIDENCE OF DISABILITY  to their Medical Consultant/Specialist to be 
completed and stamped.  General Practitioner (GP) letters will not be accepted as 
suitable medical evidence. 
 

3. Students are encouraged to contact the CCL Office as soon as possible to   present 
the report to the CCL office and complete a form entitled “Fund for Students with 
Disabilities” – Third Level Access Measure Application to the Fund is not made by the 
student, but by the college on the student’s behalf. Please note that the HEA makes 
all final decisions for reasonable accommodations.  

 
4. Any student who received learning support previously in their own school or who has 

an up-to-date psychological report (within the last 5 years), which states that they are 
entitled to learning support should speak to their Co-Ordinator   

For more Information please refer to: 

https://hea.ie/  

 

Evidence of a Disability to receive reasonable accommodations 

Central College Limerick requires evidence of a disability to support the provision of any 
reasonable accommodations in College.  

Students who do not have appropriate evidence of their disability should forward the 
‘Evidence of Disability Form’ to their Medical Consultant / Specialist to be completed. 
General Practitioner (GP) letters will not be accepted as suitable medical evidence.  

Students with Specific Learning Difficulties (e.g. dyslexia) should provide a copy of their 
most recent Educational Psychology Report clearly stating that the student has a Specific 
Learning Difficulty. This report must contain the age equivalent of intellectual functioning 
and reading age, age-related percentile point, or adult norm in the case of mature 
students. 
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Instructions for Completion: 

• A relevant Medical Consultant / Specialist who has the training and experience 
with the particular condition / disability must complete this form.  

• This form must be stamped.  

• All applicants must complete this form, except for those with Specific Learning 
Difficulties (e.g. Dyslexia), who must provide a recent Educational Psychologist’s 
report. 

 

Please see enclosed form in the appendix 
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Representing CCL 
 
 

• Students may wish to participate in a chosen discipline in the line of sport, music, 
debating etc.  

• Students wishing to participate in a specific area should contact their Co-ordinator 
who will inform them of the necessary steps. Prior to informing the Co-ordinator 
students should research what competitions/events are available to compete in 
and contact the relevant authorities to inform them of their wish to participate and 
represent CCL.  

• We at CCL would be delighted to assist any student in this area and wish you every 
success.  

Computer Rooms 
The computer rooms are situated on the first floor of the main college building. The rooms 
are equipped with up-to-date hardware and software and have broadband Internet 
Access. 

In order to ensure that the equipment runs efficiently students are asked to adhere to the 
following rules: 

• Students must use and remember their own individual username and 
password to log onto the college computers. Students experiencing problems 
with their username and password should report the issue to the Office in CCL. 

• Students are not permitted to load any software onto any computer in the 
college. 

• Students should back up their work on a regular basis. 
• Viewing of YouTube videos or listening to music during class time is prohibited. 
• Food and Drink of any description is not allowed in the computer rooms. 
• Students may have access to a computer room until 4.45 pm (this is subject 

to change) each evening in order to facilitate completion of coursework.  
• Only registered students of Central College Limerick are permitted to avail of 

this facility.  
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The Guidance Service at CCL 
 

A career Guidance is available to students in the classroom as a group to explore further 
training and career opportunities.  

 

IN THE CLASSROOM 

During your course, it is necessary to look at and plan for the future, whether this is in 
employment or applying for other educational courses. The Career Guidance service 
helps with making these decisions and can provide course information, the application 
process for Third-Level Colleges, time management, study skills and preparation for the 
world of work if required. Representatives from various third-level colleges may also be 
organized to speak to class groups regarding courses and progression to third level. 

 

INDIVIDUAL BASIS 

Guidance Counselling is available to PLC students on a group and an individual basis to 
help with career guidance i.e. college applications, educational guidance i.e. study skills.   
Students should make themselves aware of the entry requirements for Third Level.  Most 
Third Level institutions outline the entry requirements for QQI/ Mature Student applicants. 
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Class Representatives 
 

 Early in the college year each class will be asked to elect two Class 
Representatives. 

 

The role of Class Representatives is as follows: 

 

• To liaise with the College Director and Course Co-Ordinator’s on any 
issues that arise 

• To represent the views of CCL students 
 

Class Representatives will need to organize regular meetings with their class 
members in order to keep them informed of any relevant information and in order to 
gather information from class members. 
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Grants Available 
 

 

Students attending CCL may apply for Maintenance Grants through 
www.susi.ie/grant.  

 

Attendance at your chosen course is monitored carefully.  Students can have their 
grant discontinued due to poor attendance. If a student is absent for more than three 
days in a month, the college will report these to www.susi.ie.  

If a student is absent due to illness, they must give a copy of a doctor’s certificate 
into the CCL office and to their college course coordinator. 

Once a medical cert is provided CCL will not contact www.susi.ie.    
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SQ4R Study Method 
 

S = SURVEY (PREVIEW)  
1. Read the title and sub-titles  

2. Read the last paragraph or conclusion, summary, main points. 
 
How this helps? 
1. You get a glimpse of the material without having to read every word 
2. You get a feel for the material 
3. You can estimate the amount of time you should set aside.  

 
Q = QUESTION 
You need to read with a purpose in mind. That is, you need to read to answer 
questions. The following are types of questions you can answer as you read: 
1. Questions listed at the end of the chapter 
2. Questions provided by your tutor 

3. Headings you can turn into questions 

4. Questions on worksheets, quizzes, exam papers. 

 

How this helps? 

Knowing the questions before you actually read the selection helps you read for a 
purpose. You will be an involved reader whereby your comprehension and memory 
of the material will be improved. 

 

R = Read 

Read the material keeping in mind the answers to your questions. You'll be surprised 
at how much more you'll get out of your reading assignment and you'll feel good 
when your reading reveals answers 

R = Recite 

The next step is to recite the answers aloud to another person or quietly to yourself.  
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R = RECORD 

Record your answers in a revision/summary notebook and keep it with your class 
notes.  Keep a summary notebook for each subject. 

 

R = REVIEW  

Review summary notebook regularly. Look over what you have recorded at the end 
of the week, month etc. This step will keep the material fresh in your mind, and you 
can retain it and recall it accurately for longer periods of time. 

 

Remember when you study and revise regularly, you put information from your short 
term into your long-term memory. 

 

 

 

  

. 
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Study Traps - Dilemma Solution 
 

1. "I DON'T KNOW WHERE TO BEGIN" 

Take Control. Make a list of all the things you have to do. Break your workload down 
into manageable chunks. Prioritize! Schedule your time realistically. 

 

2.  "I'VE GOT SO MUCH TO STUDY . . . AND SO LITTLE TIME" 

Preview. Survey your syllabus, reading material, and notes. Identify the most 
important topics emphasized and areas not understood. Adapt this method to your 
own style and study material. 

 

3. "THIS STUFF IS SO DRY; I CAN'T EVEN STAY AWAKE READING IT" 

Get actively involved with the text as you read. Ask yourself, "What is important to 
remember about this section?" Take notes or underline key concepts. Discuss the 
material with others in your class. Study together. Stay on the offensive, especially 
with material that you don't find interesting, rather than reading passively and 
missing important points. 

 

4. "I READ IT. I UNDERSTAND IT, BUT I JUST CAN'T GET IT TO SINK IN" 

We remember best the things that are most meaningful to us. As you are reading, 
try to elaborate upon new information with your own examples. Try to integrate what 
you're studying with what you already know. You will be able to better remember 
new material if you can link it to something that's already meaningful to you. 

 

5. "I THINK I UNDERSTAND IT" 

Test yourself. Make up questions about key sections in notes or reading. Keep in 
mind what the tutor has stressed on the course. Examine the relationships between 
concepts and sections. Often, simply by changing section headings you can 
generate many effective questions. 
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6. "THERE'S TOO MUCH TO REMEMBER" 

Organize yourself. Information is recalled well if it is represented in an organised 
framework that will make retrieval more systematic. There are many techniques that 
can help you organize new information, including: 

• Write chapter summaries; emphasize relationships between sections. 
• Group information into categories where possible. 
• Mind Mapping. Draw up a mind map to organize and interrelate.  

 

7. "I KNEW IT A MINUTE AGO" 

Review material. After reading a section, try to recall the information. Try answering 
the questions you made up for that section. If you cannot recall enough, re-read 
portions you had trouble remembering.  

 

8. "I'M GOING TO STAY UP ALL NIGHT UNTIL I GET THIS" 

Avoid mental exhaustion. Take short breaks often when studying. When you take a 
study break, and just before you go to sleep at night, don't think about study. Relax 
and unwind, mentally and physically. 
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Writing Assignments 
Please see the FESS handbook on assignments to further assist you. 

 

UNLESS INSTRUCTED BY YOUR TUTOR, AN ASSIGNMENT SHOULD 
CONTAIN THE FOLLOWING FOUR ELEMENTS: 

 

1. INTRODUCTION 

Just as there are various ways to plan an outline, there are also various ways to 
introduce an essay effectively. The introduction needs to set the scene for the essay 
by making a statement of intent. In the introduction say what are you going to say, 
how are you going to say it and what the reader should gain from reading this essay. 
In other words, simply state, in an engaging manner, what you hope to deal with in 
your essay. 

 

2. BODY OF THE ESSAY  

The body of the essay will do some or all of the following: develop point by point the 
argument you wish to make to address the topic you have been given, refer 
constantly to research and ideas which you have read about and which are relevant, 
and, use quotations to illustrate points you are making. 

 

3. CONCLUSION 

Your conclusion should arrive at some kind of summary of the argument presented 
providing a balanced conclusion to your treatment of the topic. 

 

4. BIBLIOGRAPHY 

Your essay should include a Bibliography, which is a comprehensive list of all of the 
material, articles and books, which you have consulted, referred to and quoted. You 
provide this as support to your essay.  
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Referencing and Citing Your Work 

INTRODUCTION 

On your CCL course you may have to prepare a number of projects/assignments.  
In addition to writing up your own ideas and thoughts on a subject you may be 
required to conduct secondary research (e.g. using books).  It is important when 
writing up your work that you acknowledge the ideas and words of others.    

It is a serious offence to hand in someone else’s work and try to pass it off as your 
own i.e. if it has not been cited.  For example, taking other students work or work 
from books and Internet sources.  This form of cheating is known as ‘plagiarism’.  
Depending on the situation, a student caught plagiarizing may be given a failing 
grade on the project/assignment or even on the full CCL course.  It is easier to get 
caught plagiarizing than you may think!  

CITING YOUR WORK 

When writing up your projects/assignments you may want to paraphrase the ideas 
of others (put the ideas of others in your own words) or directly quote the work of 
others.  The following table explains how to correctly cite paraphrases and quotes.  

RULE EXAMPLE 

If the author’s name is cited 
(referred to) in the text, the date of 
the publication will appear in 
brackets afterwards. 

 

In the case of a direct quotation, 
the page number(s) will also be 
included. 

Keenan (2004) identified three forms of 
misrepresentation. 

 

According to Keenan (2004, p.90) “A 
warranty is a minor term subsidiary to the 
main purpose of a contract, breach of which 
merely entitles the injured party to claim 
damages.” 

If the author’s name is not cited in 
the text, the author’s surname and 
date will be included in brackets. 

 

In the case of a direct quotation, 
the page number(s) will also be 
included. 

There are four essential elements of a 
contract. (Murphy 1997). 

 

“A crime is said to threaten the fabric of 
society” (Murphy 1997, p.10). 
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Referencing and Citation Guidelines 

 

Quotes of more than three lines should be indented from both margins (by 1 cm) and 
reduced to a smaller font size (size 10) and to single line spacing.  No quotation 
marks are used.  For example: Donohoe and Gaynor (2007, p.181) discuss the 
meaning of culture stating that:  

Culture is the set of beliefs, values and norms that shapes 
the way individuals behave in a society.  Aspects of culture 
change over time.  Irish people share the same culture.  
Culture is complex and there are some differences in the way 
life is conducted. 

BIBLIOGRAPHY/REFERENCES 

 At the end of your project/assignment you must include a list of all the work you 
have used in doing your project/assignment.  This is called your ‘Bibliography’ or 
‘References’.  The following table explains how to correctly list different types of 
work that you may have used.    

REFERENCE: EXAMPLE 

Book  Douglas, A. and O’ Neill, S. (2006) The Essential Work 
Experience Handbook, 2nd ed., Dublin: Gill & Macmillan.  

Government 
publication 

 Department of Health and Children (2006) Child Care (Pre- 
School Services) Regulations, Dublin: The Stationery Office. 

Newspaper 
article 

Reddan, F. (2008) ‘The Very Public Cost of Private Care’ The 
Irish Times HEALTHplus, 9 December 2008, p. 6-7. 

Newspaper 
article (no 
obvious author) 

The Sunday Tribune (2008) ‘The Budget Fiasco’, The Sunday 
Tribune, 26 October 2008, p. 12. 

QUOTING OR PARAPHRASING – TWO OR MORE AUTHORS 

Two authors (Douglas and O’Neill 2006) 

Three or more authors (Parasuraman et al. 1993) 
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Internet Site Further Education and Training Awards Council (2009) 
Current Approved Modules [online], Available: 
www.fetac.ie/guide/modules.htm [18 May 2009].   

 

Regardless of the type of written assessment work you are doing, you must 
acknowledge and reference all of the sources of your information. Anything you use 
as information, for example, facts, figures, graphs, ideas, images, music, 
photographs, research, statistics, suggestions, theories, thoughts or words that you 
read, viewed or heard must be acknowledged and referenced. The following are the 
categories of sources included in this handbook: 
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Presentation of Assignments 
 

• Assignments must be word-processed. Please use:  
Ø Font size 12,  
Ø Arial,  
Ø 1 ½ line spacing. 

• No poly pockets will be accepted.  All assignments must be submitted in a 
suitable folder.  

 
• Students must always keep an electronic copy of all typed assignments which 

must be provided if requested during the academic year in which the student 
is enrolled. 

• Work will be collected on the date issued on the brief, during class time only. 
• Tutors will not collect work that does not have a signed brief with it or a signed 

Authorship statement. 
• Students must sign a submission report when they hand in assignments. You 

must submit your own work in person. 
• Work that is late will not be accepted without a medical certificate.   
• Work will not be given back to students at the end of the year.  Students are 

advised to keep a copy of their own work. 
• In exceptional circumstances (Illness, death of a family member etc) students 

may not be in a position to submit their work at the specified date and time.  
In such cases students are required to complete a Compassionate 
Consideration Form.  This form is available from the CCL office. See 
Appendix 
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Exam Preparation 
 

 
There are two key elements in preparing for exams – Revision & Practice 
 
• In the last few months approaching your exams you will need to work on 

a revision timetable. 
• Organize your revision notes that you have kept. 
• You may not be able to revise all topics in all subjects. This is where 

familiarity with exam papers and tutor’s advice will help make your revision 
effective. 

• Revise at least twice, the number of topics you will be expected to answer. 
• Analyze exam papers from the point of:  

1. Structure 
2. Content 

• Choose questions and plan answers in outline form.  
• Ensure you answer the question you are asked and not the one you would 

like to have been asked. 
• Practice answering exam questions within the necessary time frame. 

 

 

                Remember ‘Practice Makes Perfect’! 
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Work Placement 
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Work Experience Guidelines 
Work Experience is a compulsory component of all PLC courses. 

Students must get guidance from Co-Ordinator’s regarding work placement. A 
number of courses are required to have a valid manual handling and first aid 
course before they will be allowed to attend work experience using CCL insurance. 

At CCL students go out on Work Placement one day per week.   

In certain circumstances work placement may be done in blocks over holiday 
periods. The course coordinator must agree to any changes regarding attendance 
for work placement days. 

While on work experience students are expected to: 

• Be punctual at all times (in the morning, after break times etc.). 
• Always behave in a professional and courteous manner to all 

employees at the work placement. 
• Dress appropriately. 
• Carry out tasks willingly and in a professional manner. 
• Accept advice, correction and suggestions for improvement in work 

performance, in a professional manner. 
• If a student must be removed for Work Placement the matter will be 

investigated by the College. Disciplinary Action may be taken in such 
circumstances. 

If for any reason you are unable to attend your work placement on a particular day 
you must: 

1. Telephone your work placement, before or as near to your start time as 
possible, inform him/her that you are unable to attend. 

2. Telephone the college at (061) 416556 and email your Course Co-Ordinator 
informing him/her that you are unable to attend and the reason why before 
9am sharp 
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During Work Placement you will be required to keep a daily record of your 
experience and complete an end of work experience report.  Your tutor for Work 
Placement will advise you on what is required.   Students failing to complete the 
minimum required days in work placement will fail the Work Placement module.  
Students who fail the Work Placement module will not receive a certificate for their 
course. 

 Work Experience Module is a compulsory component of all PLC courses.   
   
This Programme module aims to provide a Learner with the personal knowledge, 
skills and capacity to participate in a suitable work placement under supervision 
for a limited time.  

  

Objectives of the Programme Module:  

• To enable the learner to take responsibility for his/her own learning  
• To enable the learner to plan and prepare for successful participation in a 

relevant work placement   
• To facilitate the learner to explore their personal profile and match it to 

appropriate work placement   
• To enable the learner to explore a chosen vocational area  
• To facilitate the learner to develop an understanding of the world of work 

and employment,  
• Including the rights and responsibilities of both employer and employee.  
• To assist the learner to develop the academic and vocational language, 

literacy and numeracy skills related to Work Experience through the 
medium of the indicative content   

• To enable the learner to evaluate their work placement experience 
including managing feedback from their supervisor in order to inform future 
career choices /plan  
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Example of Learning Outcomes for Work Experience 

Learners will be able to:  

• Examine work organizations and personal career opportunities in a particular 
vocational area, to include consideration of work-related issues and needs  
 

• Analyze key challenges and opportunities facing a certain vocational area  

 

• Summarize the basic rights and responsibilities of employees and employers in a 
particular work, organizational or institutional context, to include health, safety and 
welfare at work, equality legislation, union representation and regulations relating 
to pay  

 

• Compile a personal and vocational skills audit and career plan for a specific 
vocational area, to include goals and action points for the period of work 
experience  

 

• Present relevant work experience material, to include a CV or personal statement, 
letter of application, evidence of job-finding skills, skills checklist, statement of 
learning goals, contractual arrangements  

 

• Participate effectively in work experience to include observation of good 
timekeeping, working independently while under general direction, meeting 
deadlines, personal presentation, communication, adherence to health, safety and 
other relevant regulations  

 

• Demonstrate effective communication skills in the workplace, to include personal, 
interpersonal and technological communication skills   
 
 

• Reflect on workplace experiences, to include feedback by supervisor(s) or 
mentor(s) on personal performance and challenges such as conflict, criticism, 
meeting new people and learning in relation to quality management   
 

• Explore options for future education, training and employment in light of work 
experience    
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Teaching Time and Placement Hours:  
This module involves 2 class periods a week and learners must complete a 
minimum of 120 hours on work placement.  These hours are subject to change. 

 

Selection of Work Placement:  

Learners are expected to complete work placement in their programme vocational 
area ie. Business Studies learners must complete their work placement in an office 
environment. Learners will be supported to find work placement by their relevant 
programme coordinator.   

• Requirements for work placement  
• An up to date CV   
• Letter of Application   
• Proof of Garda Vetting  
• 2 Passport Photos   
• College Insurance Policy  
• 2 Written Character References * (ECCE learners)   

  

Garda Vetting   
All learners must undergo Garda Vetting in order to access a place in CCL. 
Learners will be given/ posted their Proof of Garda Vetting and it is 
the learners responsibility to keep this in a safe place and provide it where 
appropriate to the work placement.   

See appendix for Garda Vetting form. 

  

Declaration of Health Status  
If you experience any kind of disability or chronic physical illness and/ or mental 
health problems that you wish to disclose (e.g. which may negatively affect their 
placement experience or their ability to fully commit to it), you can do so prior to 
initiating the application process.   
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During the Placement 

Placement Evaluation   
CCL Staff may conduct one or more site visits or phone calls with you and your 
host organisation as part of the placement. The purpose of such consultations is 
to ensure that the placement is appropriate and that both parties are satisfied with 
the arrangement.   

Important: If you have any concerns at all during the placement you should raise 
these with the course coordinator as soon as possible.   

  

Your Responsibilities  
You are always expected to comply with Central College Limerick’s Work 
Placement Guidelines during the placement; as listed above. You should ensure 
that you familiarise yourself with, and adhere to, the principles of best practice, 
professional conduct and current legislation with the specific sector in which you 
are engaged. This includes ensuring that you maintain professional standards 
about data confidentiality, as well as complying with health and safety standards 
and protocols.   

You should not expect to be paid during the work placement. You are reminded 
that the key goal of the placement is for “Learning, not Earning”. Where payment 
is offered this will be purely at the discretion of the work placement organisation.   

Each course may have specific assignment work that may need to be completed 
during work placement and consent from your supervisor may be sought after 

  

Responsibilities of Placement Providers   
It is expected that placement providers comply with Central College 
Limerick’s Placement Protocol for Placement Providers. Placement providers 
should also be able to be available for consultation regarding the students’ 
performance throughout the placement.   

Work Placements are asked to complete a Supervisor’s Report at the end of the 
placement (see Appendix).   

If you have any concerns or difficulties in relation to your work experience it 
is important that you bring these to the attention of your Course Co-
Ordinator as soon as possible. 
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Central College Limerick 

COMPASSIONATE CONSIDERATION POLICY 
 
The college has this policy in place to enable learners to apply for compassionate 
consideration in relation to their assessment.  Learners who have been prevented 
from undertaking a specific assessment activity or who feel their performance is 
seriously impaired because of exceptional circumstances can apply to defer the 
assessment i.e. to be allowed to complete the assessment activity on another 
occasion. 
 
The following are examples of circumstances under which a student may apply for 
compassionate consideration: 
 

• A physical injury or emotional trauma during a period of two to six 
weeks previously. 

• A physical disability or chronic or disabling condition such as 
epilepsy, glandular fever, or other incapacitating illness of the 
learner. 

• Recent bereavement of close family member 
• Severe accident. 
• Domestic crisis. 
• Terminal illness of a close family member. 
• Other extenuating circumstances. 

 
Learners must produce and submit appropriate evidence / documentation in 
relation to their application. e.g. a statement from a medical practitioner. 
 
 
The college will consider the severity of the circumstances, the nature of the 
assessment activity and the quality of past achievement of the learner where 
appropriate in making the decision to grant compassionate consideration. 
 
 

 

 



 

 
 

Fire Safety in CCL 
LECTURERS’ RESPONSIBILITIES: 
  

• Provide his or her class or audience with general information relating to emergency 
procedures.  This information should be shared during the first week of class or at the 
start of a seminar. 
 

• Know how to report an emergency from the classroom/lecture being used. 
 

• Ensure that persons with disabilities are familiar with their escape route/method. 
 

• Take charge of the classroom and follow emergency procedures for all building alarms 
and emergencies. 

  
FIRE NOTICE ON THE DISCOVERY OF A FIRE:   
1.      Raise the alarm by breaking the nearest available break glass point.  
2.      The appropriate emergency service will then be contacted immediately.       

     Alternatively, dial 999 on an external line to call the fire brigade.   
3.      If the fire is small and contained faculty/staff should consider using the nearest   appropriate 

appliance provided, ensuring that the extinguisher is compatible with the fire e.g. do not 
use water on electrical or flammable liquid fires. 

• IMPORTANT: Under no circumstances should students tackle the fire. 
 
 
`` 
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EMERGENCY EVACUATION PROCEDURES  
 Within Normal Working Hours  
  
A.        ON THE DISCOVERY OF A FIRE:  
  

• Raise the alarm by breaking the nearest available break glass point. 
• The appropriate emergency service will then be contacted immediately. 
• If the fire is small and contained staff should consider using the nearest appropriate 

appliance provided, ensuring that the extinguisher is compatible with the fire e.g. do not 
use water on electrical or flammable liquid fires. 

• IMPORTANT: Under no circumstances should students tackle the fire. 
  
  
B         ON HEARING A CONTINUOUS ALARM  
  

Evacuate the building in the following manner: 
  

• WALK (do not run) to the nearest exit point briskly. 
• Do NOT delay picking up personal belongings.  This could hinder evacuation of 

the building and put not only your own life in danger but also the lives of others. 
• Disconnect all electrical appliances. 
• Close all doors behind you (where practical). 
• Do not use lifts.  In the event of an emergency, electrical connections to lifts are 

disconnected. 
• DO NOT RESTRICT EGRESS BY CONGREGATING IN THE STAIRWELLS. 
• Assemble at the assembly point designated for the building.  It is important to 

assemble at this assembly point, following the routes clearly marked, to avoid 
congestion and to allow unhindered access to the emergency services. 

• During the evacuation and on arrival at the designated assembly points it is 
essential to follow the staff instructions as they endeavour to keep adjacent areas 
clear. 

• Do NOT re-enter the buildings until authorised by the Assembly Point Steward. 
• To relieve congestion on re-entering the building, it is important to use the same 

route by which you entered. 
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Fire safety Assembly Points/ Map 
 
All CCL students must assemble in the Primary school yard upon hearing the fire alarm. 
All students must make themselves aware of their fire assembly points.  
Please note all CCL tutors will assist students in locating the assembly points if students are 
unsure of the locations. 
 
 

First Aid Points of Location  
• CCL office  
• ART room  
• Home Economics room 
• Science rooms 
• PE hall 
• Main staffroom 
• All tutors will have a first aid kit on their person on all outings. 

 

 
Please let the college office know if you have any serious illness so that staff are aware 
in the event of a medical emergency. It is the responsibility of the students to make CCL 
aware of any illnesses.  
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Map of the college & CCL Fire Assembly Points 
 

 
 

SAFTEY NOTE: 
Please make yourself aware of the CCL fire assembly points. All CCL Students must go 
to these locations in the event of a fire. 
 
Students, with the aid of college coordinators must make themselves familiar with all fire 
exits on the campus. 
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Parking for Students 
 
Students are not permitted to park on the school and college campus. Please avail of nearby 
city parking.  
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Looking after your Mental health 
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If you need help now? 

If you need to talk to someone, here are a number of helplines you can contact for confidential 
non-judgemental support. 

If you or someone you know is at risk of suicide or self-harm, you should make contact 
immediately with one of the following: 
• Phone or go to your local doctor 
• Go to the Accident & Emergency department of the nearest hospital 
• Call 999 

Most helplines will provide a listening service, give information and advice, provide emotional 
support and point you in the direction of other services. They are often free-phone services which 
are staffed by trained volunteers or employees. 

The Samaritans 
The Samaritans 
www.samaritans.ie 
Tel: 116 123  
Text: 087 2 60 90 90 
Email: jo@samaritans.ie 
 
Aware (Depression & Bi-Polar Disorder) 
www.aware.ie 
Tel: 1800 80 48 48 
Email: supportmail@aware.ie  
 
Pieta House (Suicide & Self-harm) 
National Suicide Helpline (Pieta House) 1800 247 247 
www.pieta.ie 
Tel: 01 623 5606 
Turn2Me.org (Online one to one or group counselling) 
 
Grow (Mental Health support and Recovery) 
www.grow.ie 
Tel: 1890 474 474 
 
Bodywhys (Eating Disorders Associations of Ireland) 
www.bodywhys.ie 
1890 200 444 
 
Irish Advocacy Network (Peer advocacy in mental health) 
www.irishadvocacynetwork.com 
Tel: 01 872 8684 
 
 
IACP (Counselling & Psychotherapy) 
www.iacp.ie 
Tel: 01 230 3536 
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Irish Council for Psychotherapy (Counselling & Psychotherapy) 
www.psychotherapycouncil.ie 
Tel: 01 905 8698 
 
Shine (Supporting people effected by mental ill health) 
www.shine.ie 
 
 
 

CCL Co-Ordinator’s 
 

• Olive Ryan - early childhood care in education level 5 
• Adrian Philips – Sport & Recreation Level 5 
• Cathal McInerney - Business Studies & Digital Marketing Level 5 
• Aisling Kirby - Child Care, Early Childhood Care in Education Level 6  
• Fiona Hynes - Social Studies, Healthcare Support, Nursing Studies, Fire & Ambulance 

Level 5 
• Jennifer Kiely - Healthcare Services Supervisory Management Level 6, Community 

Development 
 

Please these are subject to change 
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Appendix 
Please note all forms in the enclosed appendix may be subject to change. 
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Learner Appeal/s Application Form 
Candidates wishing to appeal their received Provisional result must complete this form and 
return it to Central College Limerick by hand before: 

Wednesday 29th of May 2020 (sample date, subject to change) 

APPEALS RECEIVED AFTER THIS DATE WILL NOT BE PROCESSED. 

A fee of €50 (subject to change) is payable in respect of each module/component being 
appealed.  This fee is refundable in the case of successful appeals.   

APPEALS WILL NOT BE PROCESSED WITHOUT PAYMENT 

Candidate’s PPSN:         

 

 

MODULES/COMPONENTS BEING APPEALED 

MODULE CODE MODULE TITLE FEE PAID 
(Please 

tick) 
  o 

  o 

  o 

  o 

  o 

  o 

  o 

  o 

 TOTAL FEE DUE (No. of Modules/components X  
€50) 

o 

 
 
Candidate’s Signature:          Date:   
  

Centre Director’s:          Date:     
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APPLICATION FORM FOR COMPASSIONATE CONSIDERATION 

 
 
 
Student Name _______________________________________________  
 
 
Address  _______________________________________________  
 
   _______________________________________________ 
 
   _______________________________________________  
 
 
Phone Number ____________________   Date of Birth ______________  
 
Module  _____________________  Code _____________________  
 
Name of Tutor ________________________________________________  
 
Assessment Activity 
(eg. Exam, Project) ________________________________________________ 
 
 
Reason for Application______________________________________________ 
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
__________________________________________________________________  
 
Enclosed relevant evidence:(Doctor’s cert  etc.) 
 

1. __________________________________ 
 

2. __________________________________  
 

3. __________________________________ 
 
 
Signed_________________________________________  Date_______________ 
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PROOF OF DISABILITY FORM: 

 
Instructions for Completion: 
A relevant Medical Consultant / Specialist who has the training and experience with the 
particular condition / disability must complete this form.  
This form must be stamped.  
All applicants must complete this form, with the exception of those with Specific Learning 
Difficulties (e.g. Dyslexia), who must provide a recent Educational Psychologist’s report.  
NOTE:  Evidence from a General Practitioner / Family doctor, or support organization is not 
accepted as verification of disability. 
Please complete ALL sections below in TYPE or BLOCK capitals: 
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Contact Us 
 
CENTRAL COLLEGE LIMERICK 
Presentation Campus 
Sexton Street, Limerick 
V94 WP48, Ireland 
TEL: +353 (0)61 416556 
FAX: (123) 456-7891 
EMAIL: CENTRALCOLLEGELIMERICK@EIRCOM.NET 
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